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NOTICE
All personal data (such as names, addresses, CVs, etc.) mentioned in your application form will be processed in accordance with Regulation (EC) No 45/2001 of the European Parliament and of the Council of 18 December 2000 on the protection of individuals with regard to the processing of personal data by the Community institutions and bodies and on the free movement of such data.  Your replies to the questions in this form are necessary in order to assess your grant application and they will be processed solely for that purpose by the department responsible for the Community grant programme concerned. On request, you may be sent personal data and correct or complete them. For any question relating to these data, please contact the Commission department to which the form must be returned. Beneficiaries may lodge a complaint against the processing of their personal data with the European Data Protection Supervisor at any time (Official Journal L 8, 12.1.2001).
Please read and complete this form with all due care, in accordance with the guidelines for applicants.
Please note that the procedure has changed. The evaluation of your application will only be performed if your concept note is provisionally selected. Your application will then undergo the evaluation. The eligibility conformity check will only be performed for the proposals that have been provisionally selected according to the score obtained after the evaluation, on the basis of the supporting documents requested by the European Commission and the Declaration by the applicant signed and sent together with the application.
CONCEPT NOTE FORMAT

1. Summary of the action
1.1
Brief description of the proposed action.
Wireless Information Technology is a key growth area for future industries. Today we have over 2 billion cellular subscribers world-wide, who already represent a large and attractive market. The computation and communication features of mobile devices improve steadily. Thus creating an ever increasing demand for new skilled engineers that understand wireless technology, and who can apply their knowledge to develop new attractive products and services. 

The project aims at combining the competence of academic partners from China, Indonesia, Malaysia, Germany, Denmark, and Norway to create a cooperation that (1) develops new courses on Bachelor, Masters and PhD level, (2) arranges international teaching events by exchanging teachers and students, (3) develops guidelines to align lab and project tools for easier re-use of results by students, and (4) exchanges students, teaching and research stuff for short-term visit or thesis projects, (5) organizes workshops and seminars on special topics for local industry and students, and (6) establishes a common web based infrastructure for project administration, and educational content.

The partners provide key competence about:

· Design of Mobile Applications on Windows Mobile, Symbian, and Linux OS

· Wireless Networking Protocols and Systems

· Security, Privacy, and Trust 

· Software Defined Radio using The Universal Software Radio Peripheral (USRP)

· Simulation and Analysis of Mobile Communication Systems 

· Telecommunications Management and Regulation

Course will either be extensions of existing, successful courses which are made available to a wider audience, or they will be newly developed through collaboration between the partners.

All results and courseware will be made available at a common project web site and content management system that is accessible for a wide audience and distance learning efforts. Experience from ongoing research projects on web accessibility shall provide guidance on how to remove access barriers - especially for those students with a physical disability.

The project has support from various industry players who have offered to act as advisors on an industrial panel to provide feedback and guidance for the overall programme and course contents.


[image: image2]to be updated
2. Relevance:
2.1
How relevant is your proposal to the needs and constraints of the target country(ies) or region?
Norway is origin of many world-leading products for mobile systems. Examples are Opera, whose browser is used in most mobile phones; Telenor, an international operator with over 100 mio. subscribers; Ericsson Mobile Platforms, whose part of the phone reference designs are used in 6 of 10 leading 3G phone manufacturers; Trolltech, whose Linux/Gnome based cellular phone platform is the basis of many new commercial phones; and Maritime Communication Partners, whose solution offer passengers in cruise ships and international ferries cellular connectivity. The programme has been adapted to meet the needs of local industry.

2.2
What are the problems to be resolved and the needs to be met? 
The project has to educate students over wide range of fields. The cooperation allows us to build on the strength of each other, and combine our efforts to create a larger and more detailed programme together. 
2.3
Who are the actors involved (final beneficiaries, target groups)? 
Agder University College (AUC) is located in the southern part of Norway, known as Sørlandet. With more than 8200 students and 900 teaching and administrative staff, it is one of the largest University Colleges in Norway. AUC educates students in mobile communications at the Bachelor, Masters, and PhD level.

2.4
What are the objectives and expected results?
In the area of mobile communication infrastructure, devices, applications and related technologies we want to offer our students a well developed programme that will give them and our industry a competitive edge in the future.

2.5
What is the added value of the action (what adds the action by reference to (central or local) government action and actions implemented by non state actors)?
“The Asia-Link Programme is an initiative by the European Commission to promote regional and multilateral networking between higher education institutions in Europe and developing countries in Asia. The programme aims to promote the creation of new partnerships and new sustainable links between European and Asian higher education institutions, and to reinforce existing partnerships.” [Asia Link Web - http://ec.europa.eu/comm/europeaid/projects/asia-link/index_en.htm]

The Asia-Link programme is essential to create a critical mass of academic competence and additional funding which is not provided by local programmes. Our local programmes are specifically focusing on a certain country, and provide no funding for partners in other countries or are targeted at activities of smaller size. 

The Asia-Link represents a major community of already existing projects who have significant competence and have created successful cooperations. Being a partner in this context allows us to tap into this community and the support partners with a common vision provide to each other.

An European and Asian dimension in a cooperation is more powerful in opening doors and additional local funding than single one-to-one relationships could ever provide.

3. Methodology and Sustainability:
3.1
What are the main project activities? 
(1) develop common courses on Bachelor, Masters and PhD level

(2) arrange international teaching events by exchanging teachers and students

(3) develop guidelines to align lab and project tools for easier re-use of results by students

(4) exchanges students, teaching and research stuff for short-term visit or thesis projects, 
(5) organizes workshops and seminars on special topics for local industry and students
(6) establish a common web based infrastructure for project administration, and educational content
3.2
Who will be your main implementing partners, what is the length of your relationship with them and how will they be involved in the project?
The project is organized as a community of peers who are driving by a common vision of offering the best education for their students and industry. One of the partners - Agder University College, Norway - acts as prime contractor to the sponsors and the Asia-Link programme.

Many of the partners have already running cooperations for some years within the ERASMUS framework or as bilateral agreements between them, e.g., Agder University College and Wuhan University of Technology (WHUT), China. 
Each partner will provide courses in the area of his experiences.
Plz add more text.
3.3
How will the project achieve sustainability? 
Once established our project will have a beneficial efforts for our societies and industries long time beyond the end of our cooperation. Thanks to the involved international knowledge transfer and cooperation, and through our new students, who we educated, and through our industry, who we support, and through our partners involved in the programme we will able to provide a long lasting effects on the R&D competence of our countries to face future technical, environmental and social challenges. The people, who we educate, and our project will create a large number of “ambassadors” who understand the benefits of international cooperation and who can actively drive business on an international basis. The educational content which we develop together will obviously create a mutual awareness of new fields that will be a part of our education a long time after the project has finished.
3.4
Will it have multiplier effects?
The project partners have ongoing educational cooperations with many other partners outside the project. Together the 5/7 (?) partners have relationship with 120 (?) other organization in the same area, thus bringing the results of this workshop to a much larger audience.

The upcoming 7th framework for Research on “ICT – Information and Communication Technologies” will provide direct and indirect funding for over 100.000 researchers. Much of the competence we develop here can contribute to these projects, as well as establish personal contacts for creating future project proposals.

The project has partners that participate in the European ECTS programme “that promotes student mobility by establishing a European on-line catalogue of ECTS courses and institution descriptions. It  allows potential students and students considering Erasmus exchanges to get a full overview of the study possibilities in all European countries. Students will be able to find courses or studies which match their interests more precisely than is possible when considering the offerings from only a few institutions. This will increase mobility and contribute to more diversity in the mobility.” [ects.info]
4. Expertise and operational capacity:
Please describe the following: 

4.1
What is the experience of your organisation in project management?
Here we would like to distinguish between the organization and people experienced in project management. An organization may have successfully managed projects in the past, but if the experienced people have left, project management will certainly suffer. 

Currently Agder University College is leading, e.g., a large European 6th Framework research effort on Web Mining and Accessibility [http://www.eiao.net/] with 12 partners. This has forced us to comply with the tough routines by the European Commisson for, e.g., project administration, quality assurance, and knowledge transfer.

Prof. Frank Reichert has been working as an expert, evaluator and auditor for the European Commission in industrial R&D frameworks such as RACE, ACTS, 5FP, 6FP, and Celtic Calls 1-3. He was project manager for the European ACTS OnTheMove projects (with partners such as Ericsson, Siemens, German Telecom, IBM, Sony, Burda, Bonnier, …) and Celtic Wireless Festival Project.
In 2004 Agder University College received a "ECTS Label (European Credit Transfer System)" from the EU Commission for internationalization and student exchange. At that time only 10 academic organizations in Europe had received that label.

4.2. 
What is the experience of your organisation and your partner(s) of the issues to be 
addressed?

The Institute of Computer Science IV of the University of Bonn combines research in ICT with teaching on graduate and undergraduate level since more than 9 years. Beside courses for the diploma program at the University of Bonn it provides courses for the International Master Programmes of the Bonn-Aachen International Center for Information Technology (B-IT).
PLZ add text about your experience.
FULL APPLICATION FORM
I.
the action

1. DESCRIPTION
1.1 Title

Wireless System Architectures and Design – plz improve
1.2 Location(s)

Country(ies), region(s), town(s)
Agder University College, Aust-Agder, Norway

Plz add your info
1.3 Cost of the action and amount requested from the European Commission
	Total eligible cost of the action
	Amount requested from the European Commission
	% of total eligible cost of action

	EUR 
	EUR 
	%


NB: The % of total eligible cost of the action is calculated by dividing the Amount requested from the European Commission by the Total eligible costs of the action and multiplying by 100.

Please note that the cost of the action and the contribution requested from the European Commission  have to be expressed in EURO  

1.4 Summary

Maximum 1 page 

	Duration of the action
	36 months

	Objectives of the action
	Overall objective(s), Specific objective
Wireless Information Technology is a key growth area for future industries. Today we have over 2 billion cellular subscribers world-wide, who already represent a large and attractive market. The computation and communication features of mobile devices improve steadily. The cooperation shall meet an ever increasing demand for new skilled engineers that understand wireless technology, and who can apply their knowledge to develop new attractive products and services. 
The project aims at combining the competence of academic partners from China, Indonesia, Malaysia, Germany, Denmark, and Norway to create a cooperation that creates courses, tools, teaching events and seminars for students on Bachelor, Masters, and PhD level as well as competence development for local industry.

	Partner(s)
	Agder University College Norway
Plz add your info

	Target group(s)

	· Students at Bachelor, Masters, & PhD level

· Teaching stuff & academic researchers
· Industry engineers & continuing education students

	Final beneficiaries

	· Generally : IT & Telecommunication Industry Sector

· Communication infrastructure manufacturers & vendors

· Mobile application service developers

· Mobile device platform manufacturers & integrators

· Managed service providers for telecom networks
· Cellular network operators

	Estimated results
	(1) new courses on Bachelor, Masters and PhD level

(2) international teaching events for exchange teachers and students

(3) guidelines to align lab and project tools 
(4) exchange visits by students, teaching and research stuff 
(5) Seminars on special topics for local industry and students

(6) Common web for project administration, and educational content.

	Main activities
	???


Where applicable, clearly indicate the type of action and the theme or area to which the proposed action would apply (please refer to the subheadings “Types of action” and “Priority themes and areas” in section 2.1.3 of the Guidelines).
1.5 Objectives
Maximum 1 page. Describe the overall objective(s) to which the action aims to contribute towards and the specific objective that the action aims to achieve.
Text to be added
1.6 Justification

Maximum 3 pages. Please provide the following information:

1.6.1 Relevance of the action to the objectives and priorities of the programme
The Asia-Link Programme defines the following goals in its guidelines for applicants:

 “upgrade and enhance the skills and mobility of postgraduate students, teaching staff and administrators of higher education institutions through the provision of in-country and overseas training”

The project addresses this objective through a series of common seminars, workshop and shared Ph.D courses. An important part of the necessary knowledge transfer is improved through the common development of course modules and the required close work together.

“promote the exchange of experience and encourage mutual knowledge and recognition of study programmes and reciprocal access to higher education”
“encourage the creation of a basis for future development, including: common curricula and courses/modules; agreements on credit transfer and mutual degree recognition, and reciprocal access to higher education, etc.”

Many if the partners recognize already each others Masters programmes, and Ph.D courses. Students can either take single courses, 1year or two year master programmes, final master thesis projects, or Ph.D courses that accredited by their home organizations. This is further simplied by following the ECTS guidelines. Examples of working relations are Agder University College, Norway and Wuhan University of Technology, China (Masters and Ph.D level)
“increase the availability of information about the EU higher education system in the participating Asian countries in order to enhance the attractiveness of European higher education” 

“provide Asian students with a broader choice of study-abroad opportunities”

A concrete activity here, which we already do, are visits of European delegations to the Asian partners each 6 months to present their respective master programme and the accompanying support for foreign students in Europe. Web sites exist for some collaborations (e.g. http://www.studylink.no/) to provide further information to students.

At this point we would like to mention that we will also make European students aware of the possibilities at higher education in Asia. We had very good experience with sending students to our Asian partners, e.g. for a master thesis.
“raise awareness of opportunities in the sector and develop links that can ultimately lead to mutually beneficial economic co-operation”
What to write?
All the measures above will ultimately lead to human resource development, curriculum development, institutional and systems development.

1.6.2 Identification of perceived needs and constraints in the target country/ies, in particular in the region(s) concerned. 
t.b.a
1.6.3 Description of the target group(s) and final beneficiaries and estimated number 

t.b.a
target group

•
Students at Bachelor, Masters, & PhD level

•
Teaching stuff & academic researchers

•
Industry engineers & continuing education students

Final beneficiaries

•
Generally : IT & Telecommunication Industry Sector

•
Communication infrastructure manufacturers & vendors

•
Mobile application service developers

•
Mobile device platform manufacturers & integrators

•
Managed service providers for telecom networks

•
Cellular network operators

Number ???
Can you give me an estimate how many students would be involved???
1.6.4 Reasons for the selection of the target group(s) and identification of their needs and constraints. How does the Action contribute to the needs of the target group(s) and final beneficiaries?
t.b.a
1.7 Detailed description of activities

Maximum 9 pages.  Include the title and a detailed description of each activity to be undertaken to produce the results, justifying the choice of the activities and specifying where applicable the role of each partner (or associates or subcontractors) in the activities. In this respect, the detailed description of activities must not repeat the action plan (see section 1.9).

Here will be a major text to be written 
Important Parts will be a general summary of the proposed courses

A work packages list

A project organization

Key events and deliverables
1.8 Methodology

Maximum 4 pages.  Detailed description of:

1.8.1 Methods of implementation and reasons for the proposed methodology.
What best to write here???
1.8.2 Where the action is the prolongation of a previous action, explain how the action is intended to build on the results of this previous action.
Not applicable.
1.8.3 Where the action is part of a larger programme, explain how it fits or is coordinated with this programme. Please specify the potential synergies with other initiatives, in particular from the EC.
t.b.a
1.8.4 Procedures for follow up and internal/external evaluation.
Quality Assurance at Agder could fit here.
1.8.5 Description of the role and participation in the action of the various actors (local partner, target groups, local authorities, etc.), and the reasons for which these roles have been assigned to them. 
We probably will have the following roles: prime contractor, work package or competence area leader, probably we need some type of advisory board or sterring board. Any proposals?
1.8.6 Team proposed for implementation of the action (by function: there is no need to include the names of individuals here).
The team consist of a Professor, a PhD student, and a contact at the International Office of each partner.
1.8.7 Main means proposed for implementation of the action (equipment, tools…).
T.b.a

1.9 Duration and action plan

The duration of the action will be 36 months.

Note: The indicative action plan must not mention real dates, but must simply show "month 1", "month 2", etc. Applicants are recommended to leave a certain amount of slack in the timetable of their action plan as a precaution. The action plan should not include detailed descriptions of activities, but just their title (please ensure that these match the titles listed in section 1.7). Any months without activities must be included in the action plan and the duration of the action.

The action plan for the first year of implementation should be sufficiently detailed to give an overview of the preparation and implementation of each activity. The action plan for each of the following years (depending on the action's duration) may be more general and should only list the main activities foreseen for those years. A more detailed action plan for each subsequent year will have to be submitted before receipt of new pre-financing payments, pursuant to Article 2(1) of the General Conditions of the grant contract (see Annex F to the Guidelines for applicants).

The action plan must be drawn up using the following format:
	Year 1

	
	                   Semester 1
	               Semester 2
	

	Activity
	Month 1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
	Implementing body

	Example
	example
	
	
	
	
	
	
	
	
	
	
	
	Example

	Preparation Activity 1(title)
	
	
	
	
	
	
	
	
	
	
	
	
	Local partner 1

	Execution Activity 1(title)
	
	
	
	
	
	
	
	
	
	
	
	
	Local partner 1

	Preparation  Activity 2 (title)
	
	
	
	
	
	
	
	
	
	
	
	
	Local partner 2 

	Etc.
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	


	For the following years:

	Activity
	Semester 3
	4
	5
	6
	Implementing body

	Example
	example
	
	
	
	example

	Execution Activity 1(title)
	
	
	
	
	Local partner 1

	Execution Activity 2(title)
	
	
	
	
	Local partner 2

	Preparation Activity 3 (title)
	
	
	
	
	Local partner 1

	Etc.
	
	
	
	
	

	
	
	
	
	
	


2. EXPECTED RESULTS
2.1 Expected impact on target groups/beneficiaries
Maximum 2 pages.  Indicate how the action will improve:

1.9.1 the situation of target groups/beneficiaries
this is difficult
1.9.2 the technical and management capacities of target groups and/or any partners where applicable.
What to write here?
2.2 Concrete outputs

Maximum 1 page. Be specific and quantify outputs as much as possible. Indicate notably foreseen publications.
List of deliverables. 

2.3 Multiplier effects

Maximum 1 page. Describe the possibilities for replication and extension of the action outcomes.
The project partners have ongoing educational cooperations with many other partners outside the project. Together the 5/7 (?) partners have relationship with 120 (?) other organization in the same area, thus bringing the results of this workshop to a much larger audience.

The upcoming 7th framework for Research on “ICT – Information and Communication Technologies” will provide direct and indirect funding for over 100.000 researchers. Much of the competence we develop here can contribute to these projects, as well as establish personal contacts for creating future project proposals.

The project has partners that participate in the European ECTS programme “that promotes student mobility by establishing a European on-line catalogue of ECTS courses and institution descriptions. It  allows potential students and students considering Erasmus exchanges to get a full overview of the study possibilities in all European countries. Students will be able to find courses or studies which match their interests more precisely than is possible when considering the offerings from only a few institutions. This will increase mobility and contribute to more diversity in the mobility.” [ects.info]
We support already ongoing Asia-Link activities run by partners outside this project, e.g., MobEdu (www.mobedu.org) on Mobile Software Engineering.
2.4 Sustainability  

Maximum 3 pages.  Please distinguish between the following three dimensions of the sustainability:

1.9.3 The financial aspect (how will activities be financed when the grant ends?)
What to write?
1.9.4 Institutional level (Will structures allowing the activities to continue be in place at the end of the action? Will there be local "ownership" of action outcomes?)
What to write?
1.9.5 Policy level where applicable (What structural impact will the action have - e.g. will it lead to improved legislation, codes of conduct, methods, etc?)

What to write?
Once established our project will have a beneficial efforts for our societies and industries long time beyond the end of our cooperation. Thanks to the involved international knowledge transfer and cooperation, and through our new students, who we educated, and through our industry, who we support, and through our partners involved in the programme we will able to provide a long lasting effects on the R&D competence of our countries to face future technical, environmental and social challenges. The people, who we educate, and our project will create a large number of “ambassadors” who understand the benefits of international cooperation and who can actively drive business on an international basis. The educational content which we develop together will obviously create a mutual awareness of new fields that will be a part of our education a long time after the project has finished.

2.5 Logical framework

Please fill in Annex C

3.
BUDGET FOR THE ACTION
Fill in Annex B (worksheet 1) to the Guidelines for applicants for the total duration of the action and for its first 12 months. For further information see the Guidelines for grant applicants (Section 2.1.4).

4. EXPECTED SOURCES OF FUNDING
Fill in Annex B (worksheet 2) to the Guidelines for applicants to provide information on the expected sources of funding for the action. 

Please note that there are two different sheets to be completed.
In kind contributions

Please mention here below the contributions in kind provided by the applicant, his partners or another source (please specify), if any (maximum 1 page). 
II.
THE APPLICANT
1. IDENTITY
	Full legal name:


	

	Acronym:


	

	Legal Entity Sheet number

	

	Nationality:


	

	Legal status
	

	Official address:

	

	Postal address:


	

	Telephone number: Country code + city code + number
	

	Fax number: Country code + city code + number
	

	E-mail of the Organisation:
	

	Website of the Organisation:
	

	Contact person for this action :
	

	Contact person’s email address :
	


Any change in the addresses, phone numbers, fax numbers and in particular e-mail, must be notified in writing to the European Commission. The European Commission will not be held responsible in case it cannot contact an applicant.
2. BANK DETAILS
Before the grant contract is signed, the applicants selected will have to supply a financial identification form using the model in Annex E to the Guidelines for applicants, certified by the bank where the payments are to be made.
3. DESCRIPTION OF APPLICANT
3.1 When was your organisation founded and when did it start its activities?

3.2 What are the main activities of your organisation at present?

3.3 List of the management board / committee of your organisation

	Name
	Profession
	Nationality
	Position
	Years on the board

	Mr
	
	
	
	

	Ms
	
	
	
	


4. CAPACITY TO MANAGE AND IMPLEMENT ACTIONS
4.1. Experience of similar actions

Maximum 1 page per action. Please provide a detailed description of actions managed by your organisation over the past five years in the fields covered by this programme, taking care to identify for each action:

4.1.1 the object and location of the action

4.1.2 the results of the action

4.1.3 your organisation's role (lead manager or partner) and its degree of involvement in the action

4.1.4 the cost of the action

4.1.5 donors to the action (name, amount contributed)

This information will be used to assess whether you have sufficient and stable experience of managing actions in the same sector and of a comparable scale to the one for which you are requesting a grant.

4.2. Resources

Maximum 3 pages. Please provide a detailed description of the various resources which your organisation has access to, and in particular, of the following:

4.1.1 Annual income over the last three years, mentioning where applicable for each year, the names of the main financial backers and the proportion of annual income each has contributed   
4.1.2 Financial data. Please provide the following information on the basis of the profit and loss account and balance sheet of your organisation

	Year
	Turnover or equivalent
	Net earnings or equivalent
	Total balance sheet or budget
	Shareholders’ equity or equivalent
	Medium and long-term debt
	Short‑term debt (< 1 year)

	N
	
	
	
	
	
	

	N-1
	
	
	
	
	
	

	N-2
	
	
	
	
	
	


Any guarantees granted by third parties:

Any other factors demonstrating financial viability and any risks or uncertainties about implementation:

Furthermore, where the grant requested exceeds EUR 300 000,, please provide the references of the external audit report established by an approved auditor. This obligation does not apply to public bodies./ This obligation only applies 
4.1.3 The number of full-time and part-time staff by category (e.g. number of project managers, accountants, etc), indicating their place of employment

4.1.4 Equipment and offices

4.1.5 Other relevant resources (e.g. volunteers, associated organisations, networks that might also contribute to implementation).

This information will be used to assess whether you have sufficient resources to implement an action of the scale of the one for which you are requesting a grant.

5. OTHER APPLICATIONS MADE TO EUROPEAN INSTITUTIONS, THE EUROPEAN DEVELOPMENT FUND (EDF) AND EU MEMBER STATES
5.1 Grants, contracts and loans obtained over the last three years from European Institutions, the EDF and EU Member States. The applicant may list only actions in the same field as this proposal.
	Country of intervention
	EC budget line, EDF or EU Member States
	Amount (EUR)
	Year obtained

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


5.2 Grant applications submitted (or about to be submitted) to European Institutions, the EDF and EU Member States in the current year. The applicant may list only actions in the same field as this proposal.
	Country of intervention
	EC budget line, EDF or EU Member States
	Amount requested (EUR)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Nota Bene: The applicant is required to inform without delay the Commission department to which this application is submitted if the same application for funding made to other Commission departments or Community institutions has been approved by them AFTER submission of this grant application.
III.
PARTNERS OF THE APPLICANT PARTICIPATING IN THE ACTION
1. DESCRIPTION OF THE PARTNERS
This section must be completed for each partner organisation within the meaning of section 2.1.2 of the Guidelines for Applicants. Any associates as defined in the same section need not be mentioned. You must make as many copies of this table as necessary to create entries for more partners.

	
	Partner 1

	Full legal name (business name)
	

	Nationality
	

	Legal status
	

	Official address
	

	Contact person
	

	Telephone number
	

	Fax number
	

	E-mail address
	

	Number of employees
	

	Other relevant resources
	

	Experience of similar actions, in relation to role in the implementation of the proposed action
	

	History of cooperation with the applicant
	

	Role and involvement in preparing the proposed action
	

	Role and involvement in implementing the proposed action
	


Important: 
This application form must be accompanied by a signed and dated partnership statement from every partner, in accordance with the model provided on the next page.

2. PARTNERSHIP STATEMENT
Important: This declaration must be provided by each partner.
A partnership is a relationship of substance between two or more organisations involving shared responsibilities in undertaking the action funded by the European Commission. To ensure that the action runs smoothly, the European Commission requires all partners to acknowledge this by agreeing to the principles of good partnership practice set out below.

1. All partners must have read the application form and understood what their role in the action will be before the application is submitted to the European Commission.
2. All partners must have read the standard grant contract and understood what their respective obligations under the contract will be if the grant is awarded. They authorise the lead applicant to sign the contract with the European Commission and represent them in all dealings with the European Commission in the context of the action's implementation.

3. The applicant must consult with his partners regularly and keep them fully informed of the progress of the action.

4. All partners must receive copies of the reports - narrative and financial - made to the European Commission.

5. Proposals for substantial changes to the action (e.g. activities, partners, etc.) should be agreed by the partners before being submitted to the European Commission. Where no such agreement can be reached, the applicant must indicate this when submitting changes for approval to the European Commission.

6. Where the Beneficiary does not have his headquarters in the country where the action is implemented, the partners must agree before the end of the action, on an equitable distribution of equipment, vehicles and supplies for the action purchased with the EU grant among local partners or the final beneficiaries of the action.
I have read and approved the contents of the proposal submitted to the European Commission. I undertake to comply with the principles of good partnership practice.

	Name:
	

	Organisation:
	

	Position:
	

	Signature:
	

	Date and place:
	


IV.
ASSOCIATES OF THE APPLICANT PARTICIPATING IN THE ACTION
3. DESCRIPTION OF THE ASSOCIATES
This section must be completed for each associated organisation within the meaning of section 2.1.2 of the Guidelines for Applicants. You must make as many copies of this table as necessary to create entries for more associates.

	
	Associate 1

	Full legal name (business name)
	

	Nationality
	

	Legal status
	

	Official address
	

	Contact person
	

	Telephone number
	

	Fax number
	

	E-mail address
	

	Number of employees
	

	Other relevant resources
	

	Experience of similar actions, in relation to role in the implementation of the proposed action
	

	History of cooperation with the applicant
	

	Role and involvement in preparing the proposed action
	

	Role and involvement in implementing the proposed action
	


V.
CHECKLIST
Asia-LINK PROGRAMME, 5th CALL FOR PROPOSALS - Budget Line 19.1002
	ADMINISTRATIVE DATA
	To be filled in by the applicant

	Name of the Applicant
	

	Nationality
	

	Legal Entity Sheet number

	

	Legal status

	

	Date of establishment  of the organization
	

	Partner 1
	Name:

Nationality:

Legal status:

	Partner 2
	Name:

Nationality:

Legal status:

	Partner … 

NB: Add as many rows as partners
	Name:

Nationality:

Legal status:

	Before sending your proposal, please check that each of the following componentS IS complete and respectS the following criteria :


	To be filled in by the applicant
	To be filled in by the European Commission


	
	Yes
	No
	Yes
	No

	1.  The correct grant application form, published for this call for proposals, has been used  
	
	
	
	

	2. The proposal is typed and is in English

	
	
	
	

	3. One original and 2 copies  are included
	
	
	
	

	4. Two floppy disks or Cd-Roms are enclosed
	
	
	
	

	5. Each partner has completed and signed a partnership statement and the statements are included (if any). 
	
	
	
	

	6. The budget is presented in the format requested, is expressed in EURO and is enclosed
	
	
	
	

	7. The logical framework has been completed and is enclosed
	
	
	
	

	8. The duration of the action is equal to or lower than 36 months (the maximum allowed)
	
	
	
	

	9. The duration of the action is equal to or higher than 12 months (the minimum allowed)
	
	
	
	

	10. The requested contribution is equal to or higher than EUR 200 000 (the minimum allowed)
	
	
	
	

	11. The requested contribution is equal to or lower than EUR 750 000 (the maximum allowed)
	
	
	
	

	12. The requested contribution is equal to or lower than 75 % of the total eligible costs, or 90% of the total eligible costs if all Asian partners are from least developed countries), or 100% if all Asian partners are from Maldives, Indonesia (Aceh and North Sumatra), Sri Lanka (all coastal districts except Mannar), Thailand (Ranong, Phangnga, Phuket, Krabi, Trang, Satun) and India (coastal areas of Tamil Nadu, Andhra Pradesh and Kerala states; Andaman and Nicobar islands)
	
	
	
	

	13. The Declaration by the applicant has been filled in and has been signed
	
	
	
	

	Title of the Proposal
	


VI. DECLARATION BY THE APPLICANT

	A. The applicant declares that:

· It has the sources of financing and professional competence and qualifications specified in section 2.3 of the Guidelines for Applicants.

· It undertakes to comply with the principles of good partnership practice foreseen in section III.2 of the grant application form.

· It is directly responsible for the preparation and management of the action with its partners, and is not acting as an intermediary.

· It and its partners do not fall in any of the categories (a) to (f) listed in section 2.1.1(2) of the Guidelines for Applicants.
· If selected, it is in a position to deliver immediately, upon request, the supporting documents stipulated under point 2.4 of the Guidelines for Applicants. 


	Furthermore, the applicant declares that :
	To be filled in by the applicant
	To be filled in by the European Commission

	
	Yes
	No
	Yes
	No

	1. It is eligible (in accordance with the criteria set out under point 2.1.1 of the guidelines.)
	
	
	
	

	2. Partner 1 is eligible (in accordance with the criteria set out under point 2.1.2 of the guidelines.) (if any)
	
	
	
	

	3. Partner 2 is eligible (in accordance with the criteria set out under point 2.1.2 of the guidelines.) (if any)
	
	
	
	

	4. Partner … is eligible (in accordance with the criteria set out under point 2.1.2 of the guidelines.) (if any) 
    NB: add as many rows as partners
	
	
	
	


	B. SIGNATURE:

	I, the undersigned and person responsible in the applicant organisation for the proposal, certify that the information given in this Declaration is correct.

Date:                                                                 

Name:                                                                                    Signature:

Position:




VII. ASSESSMENT GRID

(FOR THE USE OF THE EUROPEAN COMMISSION ONLY)

	
	YES
	NO

	1. The Deadline has been respected    


	
	

	2. The Application form satisfies all the criteria mentioned in the Checklist (Section V of the Grant application form).


	
	

	The verification of the Checklist has been conducted by ……………………………………… On the ……………………………………………..



	DECISION 1: The Committee has decided to recommend the Concept Note for Evaluation after having passed the Administrative check.

(If not, reasons must be encoded in the Administrative check Grid in CRIS and in the Administrative Check report in CRIS).


	
	

	DECISION 2:   The Committee has approved the Concept Note and decided to proceed with the evaluation of the full proposal after having pre-selected the best Concept Notes.

(If not, reasons must be encoded in the Concept Note Evaluation Grid in CRIS – this includes the evaluation sheet for assessors and delegations, in the Concept Note Evaluation report and in the letters sent out to applicants.)


	
	

	
	YES
	NO

	DECISION 3:   A. The Committee has recommended the proposal for Eligibility verification after having been provisionally selected within the top ranked scored proposals and within the available financial envelope.

(If not, reasons must be encoded in the Evaluation Grid in CRIS – this includes the evaluation sheet for experts and delegations, in the Evaluation report and in the letters sent out to applicants.)


	
	

	                              B. The Committee has recommended the proposal for Eligibility verification after having been put in the reserve list should any provisionally selected proposal fail to fulfil the eligibility verification, according to the top ranked scored proposals and within the available financial envelope.

(If not, reasons must be encoded in the Evaluation Grid in CRIS – this includes the evaluation sheet for experts and delegations, in the Technical Evaluation report and in the letters sent out to applicants.)


	
	

	3. The supporting documents listed hereunder, submitted according to the Guidelines (Section 2.2.5), satisfy all the eligibility criteria of the applicant and its partner(s) (if any).

	a. The applicant's statutes.
	
	

	b. The statutes or articles of association of all partners .
	
	

	c. The applicant's external audit report (where applicable)
.
	
	

	d. The Legal Entity Sheet (see annex D) is duly completed and signed by the applicant and is accompanied by the justifying documents requested.
	
	

	e. A financial identification form conforming to the model attached at Annex E.
	
	

	f. Copy of the applicant’s latest accounts.
	
	

	The assessment of the eligibility has been conducted by ……………………………………………. …On the ………………………………….

	DECISION 4:   The Committee has selected the proposal for funding after having verified its eligibility according to the criteria stipulated in the Guidelines.

(If not, reasons must be encoded in the Eligibility Verification Grid in CRIS, in the Eligibility Verification Report in CRIS and in the letters sent out to applicants.)


	
	


� 	The number of pages mentioned are maxima, and can be reduced where the grants to be awarded are of low amount. NB : some of the footnotes are purely explanatory and will not be reproduced into the application forms. 


� 	“Target groups” are the groups/entities who will be directly positively affected by the project at the Project Purpose level


�	“Final beneficiaries” are those who will benefit from the project in the long term at the level of the society or sector at large


� 	Explanations can be found at the following address: 


	� HYPERLINK "http://ec.europa.eu/comm/europeaid/qsm/documents/pcm_manual_2004_en.pdf" ��http://ec.europa.eu/comm/europeaid/qsm/documents/pcm_manual_2004_en.pdf�


� 	If the applicant has already signed a contract with the European Commission


� 	If the applicant has already signed a contract with the European Commission


� 	E.g. non profit making, governmental body, international organisation… 


� 	Please indicate “Not Applicable”  (NA) if your grant does not request an audit report. This is the case for grants of less than 300 000€, or for proposals from public bodies.
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